W

- ~ 142548

DATE

.

TYPE OF MATERIAL

TO: ENVELOPE (S)

PACKAGE (8)
OTHER

ORIGINATOR: DO NOT COMPLETE THIS COPY BELOW THIS LINE. REMOVE THIS COPY J
IF LOG DATA IS TO BE ADDED ON COPIES 2 AND 3. INSERT ONLY THIS COPY IN THE
_WINDOW POCKET, OR ATTACH SECURELY TO ENVELOPE OR PACKAGE WITHOUT A Y
WINDOW POCKET. . H

BIGNATURE OF RECIPIENT (NOT INITIALS) DATE AND TIME OF RECEIPT
COURIER’S RECEIPT | 1
FORM USKE PREVIOUS . " 4-;
&-60 240 EDITIONS (24-28)
MFG. 11-61

COURIER RECEIPT AND LOG RECORD
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l 00K CORRESPONDENCE - GENERAL -
2!X1

G1S
. Document Receipt, Form Nossi@eit (ii—bereteripnatodmioiballoy
- A Document Receipt is required for all correspondence
classified SECRET transmitted outside CIA. Its use is optional
for SECRET correspondence transmitted within the Agency and-
CONFIDENTIAL material forwarded outside CIA. Document Recelpts
are prepared in an original and one copy. The otiginal 1is
: ~ transmitted with the correspondence; the copy is retained by
the sender until the original bearing the recipient's signature
‘ is returned. The copy is then destroyed.

pas—— ! J‘
; : COURIER REC. NO. DATE SENT
CENTRAL INTELLIGENCE AGENCY . NRO‘HCI T?h:;xnloﬂn!:gem Side . ‘
DOCUMENT RECEIPT Sign and Return as — TR DATE DOCUMENT(S) SENT

‘ SENDER OF DOCUMENT(S)

DESCRIPTION OF DOCUMENT(S) SENT —
CIA NO. DOCUMENT DATE COPIES DOCUMENT TITLE ATTACHM

CLASS

RECIPIENT .
SIGNATURE (ACKNOWLEDGING RECEIPT OF ABOVE DOCUMENT(S))

] I

ADDRESS OF RECIPIENT .

IPT
OFFICE DATE OF RECE

. l@’i USE PREVIOUS EDITIONS B
¢ e 815

l I Place signed receipt In envelope and tranmit to:

‘ TO: CIA RECIPIENT

Place signed receip .
through agency messenger service.

t in outgoing messenger box for return to sender of document

70: NON-CIA RECIPIENT
Place signed receipt in envelope and transmit to:

CENTRAL INTELLIGENCE AGENCY
. 2430 E STREET NW.
’ WASHINGTON 25, D.C.  Stop 64
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' I_BANDBO.O.K_l CORRESPONDENCE - GENERAL
5 39 / &t 0
JQ Pgst lip, Form Ner=89=TT (t : . -
ostage Slip shall be completed fnd attached to each piece of
correspondence which will require/poetamew elopes and labels , o
\ which bear the penalty indicid™wdii- requir%a’fge for %A‘é/_t%fk
Yersrtiie | HiePeGaEeR ShOD ti--taibie~+8, In complbting the Slip, in-
_ dicate the type of mailing service desired, and £111 in each
» pertinent space except the box marked "For Use by Central Mail

« Only." In addition, type the words "DO-NOT METER" if for secu-

| . rity reasons the postage should not be affixe;i by a postage
meter, ! '

NOTE: A single Postage Slip may be used to cover a group of
letters if each letter in /the group requires only first
class postage. For such casgg, type the word "various"
in the addressee box on Form mkl, followed by the
number of addressees in parentheses. Attach a listing
of these addressees.

' “+tte-necesssry
to—prepEITPortage-Stivl mdn-addddden , Postage Slips will be e
required when the originator of registered correspondence de-
sires a Return Receipt Card for Registered Mail, Post Office ' ! A
Form Mgz 3811. “ =

SEE INSTRUCTIONS ON REVERSE SIDE POSTAGE SLIP

THE ATTACHED OFFICIAL MATERIAL REQUIRES POSTAGE FOR THE FOLLOWING PURPOSE :
! REGISTERED
AIR 'SPECIAL FIRST (RETURN RECEIPT
MAIL DELIVERY CLASS REGISTERED REQUESTED)
PARCEL OTHER
D POST D (EXPLAIN FULLY)
B ADDRESSEE FOR USE BY CENTRAL MAIL ONLY
WEIGHT >
ADDRESS
| SENDER -
e ~1 PoSTAGE
OFFICE AFFIXED
DATE TELEPHONE EXT.

o M3, 35-11

SAME SIZE AS SHOWN

EXHIBIT 17

-68-

CONFIDENTIAL
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CORRESPONDENCE HANDBOOK

COMPONENTS OF THE ASSEMBLY

() KEY: Numbers in parentheses
o denote sequence of
TRANS - arrangement of file.
MITTAL
ROUTING Denctes requirement
SLIP _ : only if correspond-
(%) ence is prepared for
e  LOFE signature of either
ROUTING AND RECORD ORIG. & '|| ‘the DCI or DOCI.
COURT®SY

’BRIEF FOR THE DCI OR DDCI

ORIGINAL AND COURTESY
COPY, CLIPPED TOGETHER

INFORMATION COPIES FOR»
ADDRESSEES OUTSIDE CIA
T —
INFORMATION COPIES FOR
PISTRIBUTION WITHIN CIA
‘OFFICIAL FILE COPY
{Yellow Tissue)

[ ORIGINAL INCOMING
CORRESPONDENCE

e

{11)

(12)

(13)

‘EXTRA COPY PIES) FOR
W DCI OR DDCI )
ALPHABETICAL NAME INDEX
Bind with clips rather (Pink cross-file, if desired)

than staples.

RETURN COPY (If desired)

REFERENCE MATERTAL FOR
RETURN TO REFERENCE SOURCES

*@* ""HOLD BACK" COPY
h : (1If desired)

1 Place envelopes vertically behind
|EvvELOPES| . original (and courtesy copy if there

is one) of outgoing eorrespondence.

' ! | [ <@ REFERENCE
- T TABS

EXHIBIT - Assembly of File
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